Worksheet 4: (After completing in the Ethics Game, copy and paste into Word and submit into the Kaplan Unit 3 Assignment Dropbox as this is a graded Assignment). For this part of the Assignment, you are asked to Be Responsible, where you will to choose an option for action and to write an Inter-Office Memo. 
The inter office memo needs to be about -------
The problem posed this quarter concerns discrimination which explores the obligation that companies have to treat each employee fairly in the work environment. A recurring theme for this topic will be how the goal of equality in salary, work conditions, and hiring practices should be balanced with autonomy, the right of each person to negotiate salary and position based on his or her own qualifications and/or relationships 
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Now, write an Inter-Office Memo that explains your decision to your colleagues. As you write the inter-office memo, please consider your audience. The purpose of the memo is to inform your colleagues of your decision and the reasons for your choice. The memo should be between 400-600 words long. Write the memo so that other team members can see the ethical problem, know what your decision was, and understand the ethical rationale for your decision.  
 
This portion of your paper does not need to be in APA format, nor should it have citations or references. It is designed as an inter-office memo to fellow employees to communicate the decision and your rationale.  Background of the Problem: This statement should contain sufficient detail that the others on the team know what the problem is but should not contain any confidential information. The statement should also clearly present the values in conflict in the problem.  Statement of Decision: In a sentence, clearly and concisely state your decision.  Reasons for the Decision: In the next paragraph, give the reasons for your decision. As this is an ethical analysis, the reader should be able to see which ethical framework or which ethical principles you are using to come to your decision. However, the words you choose should not be technical, such as "this decision is reversible because..." Rather, you might say - "As each of us considers how we would like to be treated in a similar situation..."  Forward-Looking Conclusion: The final sentences should be a summary which builds relationship with the other team members and your constituents, leaves the door open for further conversation, and tells the reader what the decision means for him or her.
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